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Baker School District 5J 

Job Description 

 

 

Job Title:   Head Groundskeeper 

Reports To:   Maintenance Supervisor/Superintendent 

FLSA Status: Exempt  

 

JOB SUMMARY 

 

Work is performed under the supervision of the Maintenance Supervisor who assigns work and 

responsibilities and sets priorities. The Head Groundskeeper will maintain district grounds and play areas 

by performing a variety of field maintenance and landscape related work, and ensures the upkeep, 

cleanliness, and improvement of all district grounds and equipment, in addition to making sure sports 

fields are prepped, lined, and ready for games. The Head Groundskeeper is expected to independently 

perform assigned work only seeking the assistance of the supervisor in unusual or difficult situations.  The 

Head Groundskeeper plans and performs assigned work with minimum disruption of the education 

learning environment. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

Essential duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned. 

 

1. Responsible for the care, condition and appearance of all District grounds.  

2. Knowledge of the methods and the use of materials, tools, equipment and chemicals associated 

with general and grounds maintenance functions. 

3. Operate equipment in a safe manner. Regularly maintains groundskeeping equipment for the 

purpose of ensuring the availability of equipment in safe operating condition. 

4. Obtain Pesticide License in a timely manner. 

5. Purchase pesticide material and fertilizer and is involved with Integrated Pest Management. 

6. Perform basic math necessary to calculate fertilizer and chemical applications.  

7. Knowledge of work practice standards for safe use of fertilizers, chemicals, and equipment.  

8. Cleans landscaped areas and related items (e.g. storm drains, rain gutters, etc.) for the purpose of 

preventing flooding and removing hazards.  

9. Maintains landscaping (e.g. lawns, shrubbery, planted areas, irrigation, fences, playgrounds, etc.) 

for the purpose of preserving grounds in a healthy, attractive and safe condition.   

10. Plants various landscaping materials (e.g. lawns, shrubbery, flowers, etc.) for the purpose of 

keeping the areas attractive, and protecting against erosion.  

11. Prepares documentation for the purpose of providing written support and/or conveying 

information.  

12. Prepares grounds (e.g. ball fields, courtyards, flower beds, etc.) in a timely manner for the purpose 

of providing adequate, attractive, and safe areas for recreational and other school activities (e.g. 

cut baseball and softball fields around skin perimeter). 

13.  Work with athletic director to get game schedules. 

14. Assists, when directed, other personnel for the purpose of supporting them in the completion of 

their work activities.  

15. Inspects system components of the physical plant and grounds for the purpose of  

identifying potential repairs and providing an ongoing program of preventative maintenance.  

16. Installs system component parts, playground classroom, and grounds equipment for the purpose of 

maintaining facilities in a safe and effective operating condition.  

17. Maintains all outside restrooms (e.g. hitting facility restroom). 
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18. Maintain rain gutters on all buildings. 

19. Evaluates landscaped areas, equipment, irrigation systems and grounds (e.g. fields, parking areas, 

etc.) for the purpose of identifying repairs and/or replacement needs and preventing erosion.   

20. Requests materials, supplies and equipment for the purpose of ensuring that adequate materials are 

available to complete assignments in a timely manner.  

21. Transports various items (e.g. equipment, supplies, etc.) for the purpose of providing materials at 

job site as required to complete tasks.   

22. Responds to emergency situations (e.g. facility damage, damaged playground equipment, roof 

leaks, etc.) for the purpose of resolving immediate safety concerns.  

23. Reports immediately to the building administrator any damage to school property or major repairs 

needed.  

24. Complies with local laws and procedures for storage and disposal of trash, rubbish and waste.  

25. Follows all safety rules and takes all reasonable precautions to provide a safe and secure working 

environment.  

26. Maintains accurate, complete, and confidential records as required by law and District policy and 

regulations.  

27. Coordinate with maintenance supervisor to set up asphalt work, plow snow, and check sidewalks 

for ice. 

28. Winterize all outside water systems. 

29. Paint parking lot lines and athletic fields when needed; order field and asphalt paint. 

30. Supervise inmate crews on grounds as scheduled. 

31. Empty all garbage cans in parking lots and sports complex. 

32. Maintains regular attendance at work and work activities, and is punctual in meeting deadlines, 

attending meetings, and following schedules. 

33. Occasionally perform work beyond a standard 40-hour work week when work-load requires. 

34. Perform other duties and responsibilities as required by the Superintendent or Supervisor. 

 

MARGINAL DUTIES AND RESPONSIBILITIES 

Marginal duties of this position include the following.  Employees in this position perform some or all of 

the following tasks.  Other duties may be assigned. 

 

1. Serves on building and District committees and councils.  

2. Attends staff meetings and in-service trainings. 

3. Report issues to authorities as necessary, animal control, suspicious activity, etc. 

4. Reports safety, sanitary and fire hazards immediately to supervisor. 

 

SUPERVISORY RESPONSIBILITIES 

 

Position may supervise grounds crews, including all substitute employees for these positions. All school 

employees have some responsibility for supervising students and assisting in maintaining a safe 

environment. 

 

This position is considered essential to the operations of the District and the employee is required to report 

to work even on unplanned school closure days, i.e. snow days, etc. 

 

QUALIFICATIONS 

 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.   

The requirements listed below are representative of the knowledge, skill and/or ability required.  

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions.  
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▪ Education and/or Experience:  High school diploma or GED, and an Associate's degree 

(A.A.) or equivalent from two-year college or technical school, or five years of training and 

work experience in field related to the position preferred.  Prior successful experience working 

in schools or public agency preferred.   

▪ Interpersonal Skills:  Works well with others from diverse backgrounds. Maintains a high 

level of ethical behavior and confidentiality when dealing with student and staff information. 

Focuses on solving conflict; keeping emotions under control; remaining open to others’ ideas 

and contributing to building a positive team spirit. Effective communication skills are essential 

for conflict resolution, training, and day-to-day management duties.  

▪ Language Skills:  Excellent written and oral communication skills; Ability to communicate 

fluently verbally and in writing in English.  Ability to respond to common inquiries or 

complaints from students, parents, staff, regulatory agencies or members of the community.  

Ability to read and interpret documents such as safety rules, operating and maintenance 

instructions and procedure manuals, and blueprints.  Ability to write reports and business 

correspondence.    

▪ Mathematical Skills:  Ability to add, subtract, multiply and divide in all units of measure, 

using whole numbers, common fractions and decimals.  Ability to calculate figures and 

amounts such as interest, proportions and percentages.    

▪ Reasoning Ability: Ability to apply common sense understanding to carry out instructions 

furnished in written, oral, or diagram form.  Ability to deal with problems involving several 

concrete variables in standardized situations. Able to read, understand and effectively train 

others in departments standards and guidelines. 

▪ Computer Skills:  Ability to proficiently use the following programs strongly preferred: MS 

Word, Excel, email and internet applications, and specialized maintenance software programs, 

i.e. work ticket and utility management programs. Ability to type accurately and proficiently.    

▪ Other Skills and Abilities:  Ability to train, supervise and build strong team relationships. 

Ability to appropriately communicate with staff at all levels and others, including vendors, law 

enforcement, and other agencies.  Ability to exercise good judgment and work in an 

environment with frequent interruptions and competing priorities.    

▪ Certificates, Licenses, Registrations:  Possess and maintain a public pesticide applicators 

license (must obtain within 6 months of employment). Certificates as determined by the 

District and must possess a driver’s license and a safe driving record and be able and willing to 

operate district owned vehicles. Yearly completion of SafeSchools online training required.  

 

PHYSICAL DEMANDS 

 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is regularly required to talk or hear.  The employee 

is regularly required to use hands to fingers, handle, feel or operate objects, tools or controls and reach 

with hands and arms. The position requires moderate physical effort and is more than 50% of the job 

functions. The employee is frequently required to stand, walk, sit, climb, balance, stoop, kneel, crouch or 

crawl.  Employee is regularly required to reach with hands and arms using a keyboard and video display 

terminal.  The employee must regularly lift and/or move up to 50 pounds and occasionally over 50 pounds. 

The employee may occasionally climb stairs or ladders. Specific vision abilities required by this job 

include close, distance, color, and peripheral vision, depth perception and ability to adjust focus. 
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WORK ENVIRONMENT 

 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

As an exempt employee, occasionally perform work beyond a normal 40-hour work week when workload 

requires. 
 

The work environment varies and includes standard office, maintenance shop, school buildings and school 

grounds settings. The noise level in the work environment is usually low to moderate with occasional loud 

noises. The work involves moderate exposure to unusual elements, such as extreme temperatures, dirt, 

dust, fumes and unpleasant odors. The work environment involves some exposure to hazards and physical 

risks, which require following basic safety precautions. The work may require travel between school 

buildings, other agencies, and local businesses. The employee may be exposed to bloodborne pathogens. 

 

OTHER 

 

Note: This is not necessarily an exhaustive or all-inclusive list of responsibilities, skills, duties, 

requirements, efforts, functions or working conditions associated with the job. This job description is not a 

contract of employment or a promise or guarantee of any specific terms or conditions of employment.  The 

school district may add to, modify or delete any aspect of this job (or the position itself) at any time as it 

deems advisable. 

 

 

Prepared By:  HR Department     Prepared Date:  October 2019 

 

 

I have read and understand this job description. My signature acknowledges that I am capable of 

performing the essential functions of this position with or without reasonable accommodations. 

 
 
 
 

  

Employee  Date 
  


